SUMMARY OF THE
ENVIRONMENTAL LABORATORY ADVISORY BOARD M EETING
M ay 28, 2003

The Environmental Laboratory Advisory Board (ELAB) met on May 28, 2003, at 11 am. Eagtern
Daylight Time (EDT) by teleconference. Chairperson Ms. Zonetta English of the Louisville/-Jefferson
County MSD led themeeting. A ligt of action itemsis givenin Attachment A. A ligt of participantsis
given in Attachment B. The meeting agenda, prepared and distributed prior to the meeting by the chair,
isgiven in Attachment C.

INTRODUCTION

The meeting was opened by ELAB’s Designated Federd Officer (DFO), Ms. Lara Autry of the U.S.
Environmenta Protection Agency (EPA). ELAB wasjoined by one guest, Mr. Mike Harley of Harley
Engineering. Ms. Autry reviewed the meeting agenda, which had been distributed to ELAB members
by the chair prior to the meeting, for Mr. Harley’ s benefit. She then turned the meeting over to Ms.
English. Following aroll cal to ensure that a quorum of ELAB members was present on the call, Ms.
English led areview of minutes from the May 20, 2003 meeting. The minutes were gpproved pending
minor edits.

FeDERAL ADVISORY CoMMITTEE (FAC) DFO TRAINING UPDATE

Ms. Autry briefed ELAB on the two-day training course she had recently attended. She characterized
the training as worthwhile. She informed ELAB that she had learned that a Federal Advisory
Committee is dlowed to hold an adminigrative sesson a any time in which only the committee
membership isin atendance. The purpose of such an adminigrative sessonislogistica discusson of
the operation of the committee to provide members an opportunity to ask questions about rules and
guidelines and to discuss pragmatic matters. Since the committee is not acting inits officia capacity to
advise the federal government in an adminisirative session, the sesson does not have to be announced
in the Federd Regidter. It was suggested that such a sesson at the Nationd Environmenta Laboratory
Accreditation Conference (NELAC) in San Diego (NELAC 9) would be helpful. There was brief
discussion of teleconference logigtics to accomodate Dr. Michad Green and Mr. John Bigmeset, who
would be unable to attend the face-to-face session in San Diego.

REVIEW OF ACTION ITEMS
After Ms. Autry’s update, Ms. English moved to areview and status update of action items.

« ELAB Budget and Charter: Ms. Autry reported on the matter of travel and per diem
expenses as referenced in ELAB' s charter, for which she had been asked to get clarification at
her training sesson. She reported that a computer system exigts into which information such as
that compiled by Dr. Green is entered to show cost-benefit for any FAC at any giventime. She
aso reported that few FACs include reimbursement for members time, dthough it is common
to fund trave for groups that are having trouble traveling to face-to-face meetings. Funding for
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travel is congdered appropriate for FACs that have only face-to-face meetings, and funding
requests are considered on a case-by-case basis. It would be possible to offer this support to
some members based on need.

There was dso moderate discussion of “next steps” 1t was decided that the next logical step
would be to draft afunding request to EPA. It was aso decided that the request would be
bundled with other recommendations to the agency to present a comprehensive package and to
maximize the opportunity to cover savera topics under one document. Ms. Autry suggested
that ELAB give EPA an update on their current recommendations and future plans every 6-12
months via aletter to the highest point in the agency to which ELAB reports. It was decided
that Dr. Green would draft the funding request and that Ms. English would draft the
recommendations package. Ms. Autry suggested that the most effective time to submit the
budget request to EPA would be at the close of one agency fiscd year and the sart of another.
It was agreed that Dr. Green and Ms. English would coordinate on the work product with a
god to digribute the packet to ELAB membership for review and comment by July 15, 2003,
and to deliver to EPA by September 1, 2003.

Ms. Autry reminded those present on the call that she had been advised by the EPA FAC
attorney concerning ELAB membership issues. The wording in the current charter dlows
ELAB the ultimate in flexibility for its membership. Since the language is not prescriptive, it
alows ELAB to function with membership less than the target of 15 members stated in the
charter. ELAB membership is gpproved by the DFO. Ms. Autry noted that she could
gpprove a nominee for membership at any time and that she would seek the input of EPA’s
FAC attorney and the members of ELAB as she reviewed a membership gpplication. Such
discussons would be handled privately viaemail. Currently, thereis no representation on
ELAB from environmenta public interest groups, academia, or |aboratory assessment groups.
Ms. Autry noted that she would be writing a mid-June Federal Register notice seeking interest
in ELAB membership. She reminded ELAB that gpplicants must complete an application, so
current ELAB members should refer any potentiad nominees to the Federd Register notice
when it gppears. There was brief discusson of reconfirmation of existing members. Ms. Autry
indicated that she would confirm that reconfirmation of existing members may be accomplished
within amonth after rechartering.

«  Workproducts From Mr. Jerry Parr: Mr. Robert Wyeth reported on his communications
with Mr. Parr asfollows:

1. Copy of September 2002 (Environmental Council of the States) ECOS letter - obtained
and digtributed to ELAB by Ms. English

2. Nonparticipating groupsin NELAC - has transtioned into other working groups; Mr. Parr

recommended that ELAB be careful in itslanguage in regard to “smdl laboratories’ vs.

“nonparticipating groups.”

EPA endorsement of NELAC - related to ECOS letter

ELAB funding - Dr. Green has assumed leadership of this task

> w
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There was brief discusson of the nonparticipating groups issue. It was suggested that the issue
isdtill vitdly important. Ms. English indicated that she would contact Ms. SylviaLabieto
confirm that she had received Mr. Parr’s misson statement. Dr. Mark Marcus indicated that
he would draft language based on his January 2003 workproduct on the issue and digtribute for
ELAB’sreview and comment.

« Languagefor Recommendation of EPA Endorsement of NELAC: It was noted that the
ECOS letter isagood modd for aletter to EPA to recommend EPA’ s continued support,
funding, and involvement in NELAC. Mr. Wyeth indicated that he would draft language for a
smilar letter to EPA from ELAB to support ECOS |etter, to include ELAB’s own
recommendation, and to expressinterest in any response ECOS received from EPA.

« Update on Analyte/Analyte Group: Mr. Wyeth noted that he has not received much
response from the members of the workgroup. The members of the workgroup believe the
NELAC Program Policy and Structure Committee’' s move toward a change in scope of
accreditation to matrix/technol ogy/analyte makes andyte/andyte group anonissue. It was
agreed that ELAB would solicit stakeholder input on the issue in the ELAB Open Forum in San
Diego.

« Update on White Paper on Restructured NELAC: Dr. Marcus explained the purpose of
the draft white paper he had distributed for review and comment. He explained that the paper
provides background information and illustrates the complexity of the consensus standard issue.
He explained that his origind focus had been on OMB Circular A-119 (Federd Participation in
the Development and Use of Voluntary Consensus Standards and in Conformity Assessment
Activities) and that he had discovered anew area of focusin federa conformity assessment
issues. Dr. Marcus briefly discussed how other organizations use consensus standards to avoid
ligbility issues. Dr. Marcus noted that the paper’ s recommendations are his own and his
purpose in didributing it was to solicit ELAB’ s input and other recommendations, if
appropriate. In subsequent discussion, it was suggested that the paper fitsinto NELAC's
movement toward SO 17025 and that the copyright issue has never been adequately
addressed by NELAC. Thisisa specific issuein conformity assessment. Therewas dso
discusson of whether the Indtitute for Environmenta Laboratory Accreditation (INELA) should
be an American National Standards Ingtitute (ANSI) body. Noting that the application process
is daunting, it was suggested that any encouragement for and value in having INELA join ANS
would be best communicated to the NELAC Board of Directors.

Ms. Autry noted that EPA has actively dedlt with many issues regarding other standards-setting
organizations, including ANS. She suggested that the paper might be more gppropriately
shared with NELAC. She agreed to get input from the EPA attorney dedling with the Nationa
Technology Transfer and Advancement (NTTA) Act and she indicated that she would invite
him to spesk to ELAB in ateleconference after NELAC 9. She dso noted that ANS! has
briefed both EPA and INELA. Ms. Autry indicated that she would contact ANSI to brief
ELAB if the members of ELAB would like to be briefed. She also noted that she has an ANSI
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overview presentation in PowerPoint format and that she will confirm with ANSl that itisdl
right for her to share that presentation with ELAB.

« NELAC 9 Agenda - Therewas brief discusson of ELAB’sagendafor NELAC 9. It was
noted that homeland security and areview of outstanding recommendations to EPA would be
included on the agenda. Ms. English asked those present on the call to email her itemsfor the
agenda by 4 p.m. the following day so that she could compose the agenda and submit it to Ms.
Autry. She dso noted that she would send ELAB members a copy of her opening presentation
for NELAC 9 so that they could review it.

NeEw BUSINESS

There was brief discusson of outstanding ELAB recommendations and their compilation and formet.
ELAB briefly discussed one old recommendation as an example. 1t was noted that there needsto be
some mechanism in record keeping to include the date(s) that recommendetions are revisited, action
taken, outcome, some discussion of rationae and benefit or vaue-added for NELAC and EPA, and
completion. It was suggested that compilations include a column or row for functiona and strategic
vaue of the recommendation.

Mr. Wyeth directed ELAB’ s atention to a recently published article on security issuesin an American
Chemica Council publication. He indicated that he would distribute the article to the members of
ELAB for ther review.

Therewas brief discusson of an informa (socid) get-together before ELAB’ s meeting in San Diego.
Ms. Autry pointed out that the Open Forum does not fall under the category of officid FAC meeting so
no Federa Register announcement of the meeting was necessary. She dso noted that there will be no
teleconference line for the Open Forum. Ms. Autry indicated that she would send agenda and
conference line information to the members of ELAB after she received the completed agenda from
Ms. English

CONCLUSION
Ms. English thanked the members of ELAB for their participation. There being no further businessto
discuss, she turned the meeting over to Ms. Autry. Ms. Autry adjourned the meeting a gpproximately

1 p.m. The next meeting of ELAB is scheduled as a face-to-face meeting on Friday, June 6, 2003, at
the San Diego Hyait Regency Idandia
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ACTION I TEMS
ENVIRONMENTAL LABORATORY ADVISORY BOARD

Attachment A

M Ay 28, 2003
ltem Action Dateto be
NO Completed or
' Status Report
Given
1 Dr. Green and Ms. En_gllsh coordinate on funding 07/15/03
request/recommendations package.
Ms. Autry will confirm process and deadline for reconfirmation of
2 involvement from existing NELAC members after rechartering. after NELAC 9
3 Ms. English will contact Ms. Labie to confirm that she received Mr. 4 NELAC 9
Parr’ s nonparticipating organi zations workgroup mission statement.
4 Dr. Marcus will draft language based on his January 2003 work
product.
5 Mr. Wyeth will draft language for letter to EPA in support of and
addition to the September 2002 ECOS | etter.
6 ELAB will solicit input from NELAC stakeholders on andyte/andyte 4 NELAC 9
group issue at ELAB Open Forum in San Diego.
7 Dr. Marcus will follow up on consensus standard white paper issues.
Ms. Autry will follow up on consensus standard white paper issuesre:
8 invitation to EPA _NTTA attorn_ey to _speak to ELAB_, approyd_to after NELAC 9
share ANSI overview presentation with ELAB, possible invitation to
ANS to brief ELAB
9 ELAB will findize submit agenda itemsto Ms. English for NELAC 9 05/29/03
agenda.
10 Ms. Englls_h will distribute her NELAC 9 opening presentation for 05/29/03
ELAB review and commen.
Mr. Wyeth will distribute copy of ACC article on security issues for
11 .
ELAB review.
Environmental Laboratory Advisory Board Page 5 of 7 May 28, 2003




Attachment B

PARTICIPANTS
ELAB M EETING

M Ay 28, 2003
Name Affiliation Address

Zonetta English, Chair Louisville Jefferson Co., MSD T: (502) 540-6706

F: (502) 540-6779

E: english@msdlouky.org
Lara Autry, DFO US EPA/ORD T: (919) 541-5544

F: (919) 541-4261

E: autry.lara@epa.gov
John Bigmeat ECBI Tribal Utilities T: (828) 497-3005

F: (828) 497-3268

E: johnbigm@nc-cherokee.com
Harry Gearhart Dupont T: (405) 372-7575
(Absent) F: (405) 372-4828

E: harry.l.gearhart@usa.dupont.com
Michad Green BP Chemicals T: (630) 420-3690

F: (630) 961-7920

E: greenmr@bp.com
Elaine LeMoine PerkinElmer Instruments T: (203) 402-1824

F: (203) 944-4924

E: elaine.lemoine@perkinelmer.com
Mark Marcus Duratek Federal Services Hanford T: (509) 373-3026

F: (509) 372-0456

E: mark_f_marcus@rl.gov
Peter Spath Eastman Kodak Company T: (585) 724-5185

F: (585) 724-4558

E: peter.spath@kodak.com
Robert Wyeth Severn Trent Laboratories T: (716) 691-2600

F: (716) 691-7991

E: rwyeth@stl-inc.com
Mike Harley Harley Engineering
(Guest)
LisaGreene RTI T: (919) 541-7483
(Contractor Support) F: (919) 541-7386

E: Icg@rti.org
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Attachment C

ELAB Meeting Agenda-May 28, 2003
11:00-1:00 PM EDT

1. Review Minutes from May 20, 2003 ELAB Meeting-All ( 10 minutes)
2. Update FACA Training/Rules-Lara Autry ( 10 minutes)

3. Action Items from May 20, 2003 Conference Call-ALL ( 90 minutes)
-ELAB Budget ( Feedback) Dr. Green/Z. English
-ELAB Charter-All
-Work Products from Jerry Parr-Robert Wyeth
-ECOS Letter-Bob Wyeth
-Update Analyte/Analyte Group-Bob Wyeth
-Consensus Standards-Dr. Marcus
-Review of ELAB Recommendations-ALL
-Status of Recommendationsto EPA-ALL
-Agendafor NELAC 9-ALL

4. New Business -ALL (10 Minutes)
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